
 

Reminder:  the Families First Coronavirus Response Act (FFCRA), became effective April 1, 2020.  The 

Act requires employers to provide paid leave to employees for coronavirus-related reasons. 

https://www.dol.gov/agencies/whd/pandemic/ffcra-questions. 

 

Latest Developments:  The Payroll Protection Program (PPP) loan application has been released 

and lenders can begin processing loan applications on Friday, April 3rd. 

 

• Small Businesses:  Under the Payroll Protection Program (PPP), businesses with fewer than 500 

employees that maintain payroll during the coronavirus pandemic, as well as self-employed 

individuals, can receive up to 250% of their average monthly payroll costs from the prior 1 year 

period (including wages, group health insurance premiums, retirement contributions, and 

payments to contract labor capped at $100K per employee/contract laborer) in the form of a 

no-fee forgivable loan.  As long as the funds are used to pay payroll costs, group healthcare 

premiums, interest on mortgage obligations, rent, utilities, and interest on other business 

obligations within 8 weeks from the origination date of the loan, then the loan will be forgiven 

and the cancellation of indebtedness income will be excludable from taxable income. 

 

What do I need to do now to obtain a forgivable PPP loan? 

 

1) Complete the application (attached), and submit to your local lender.   

https://home.treasury.gov/system/files/136/Paycheck-Protection-Program-

Application-3-30-2020-

v3.pdf?j=268557&sfmc_sub=121767139&l=3151_HTML&u=8813281&mid=7306387

&jb=553&utm_medium=email&SubscriberID=121767139&utm_source=NewsUp_A2

0Mar225&Site=aicpa&LinkID=8813281&utm_campaign=Newsupdate&cid=email:Ne

wsUp_A20Mar225:Newsupdate:Share+the+application:aicpa&SendID=268557&utm

_content=Special 

2) Contact your chosen bank (if you have not already done so) to let them know you 

intend to apply for a PPP loan and request any information regarding additional 

documents the bank will require with the application. 
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3) Open a separate checking account with the lender bank to facilitate the quick 

deposit of the loan funds, and to disperse the expenses that are allowable for loan 

forgiveness.  This is not required under the CARES Act but is strongly recommended 

by Van Houten & Associates PC to ease the documentation burden in the 

forgiveness phase. 

4) If not already done, 

a. Obtain your Employee Earnings report from your payroll company for the 

last 12 months.  This report needs to include the gross wages paid to each 

employee for the last 12 months, including the paid time off, vacation pay 

and family medical leave pay you paid out over this timeframe to each 

employee, and any state or local taxes that were assessed on the 

employee’s compensation during this timeframe.  For taxpayers in Texas, 

SUTA taxes would be considered state taxes for this purpose. 

b. Accumulate all Form 1099’s issued in 2019 to those whom you paid non-

employee compensation.  This does not include companies you issued a 

1099 for service, but rather a true independent contractor which would 

otherwise be an employee of your business. 

c. Obtain and document the total of all health insurance premiums paid by the 

business for the employees under a group health insurance plan for the last 

12 months.  Your insurance provider should be able to provide this 

information for you. 

d. Document the total of retirement plan funding (401(k), SIMPLE IRA plan, SEP 

IRA plan) that was paid by the employer only in the past 12 months (not 

withholding from the employee’s paychecks). 

5) Apply before June 30, 2020 as the loan program expires at that time.  Funds are 

limited to $350B and are expected to run out, so we recommend applying as soon 

as possible. 

6) Reach out to Van Houten & Associates, PC with any questions or assistance needed. 

 

When will I get the loan proceeds? 

This is still unknown, but the program is designed to provide a direct incentive for small 

businesses to keep their workers on the payroll right now during the COVID-19 crisis.  

The government and lending institutions are trying to get everything in place as soon as 

possible. 

 

How will the loan get forgiven? 

This will be a separate phase from getting the loan proceeds.  Basically, you will have 8 

weeks from the date the loan funds to spend the proceeds on allowable costs.  At that 

time, you will provide documentation to the lender to substantiate the funds were used 

as allowed within the 8 week time period and within the specific parameters of the law 

regarding the number of employees and amount of wages paid.  Allowable costs include 



payroll costs (not including payroll taxes, payments in excess of $100K annualized salary 

to any employee, salary payments to non-resident employees, or qualified sick or family 

leave wages required under the Families First Coronavirus Response Act), payments of 

non-employee compensation to individuals, covered mortgage interest payments, 

covered rent payments and covered utilities. 

 

What if I do not spend all of the funds within 8 weeks on the allowable costs? 

Then that portion of the loan will not be forgiven.  You will be able to pay that portion 

back without a prepayment penalty, or make payments (deferred from six to twelve 

months) at maximum 4% interest over 10 years. 

 

What if my business still needs assistance after the PPP loan proceeds are spent and forgiven? 

Taxpayers will be able to participate in other SBA EIDL loan programs if eligible and it is 

widely expected that the federal government will increase the $350B PPP amount with a 

new round of rules based on lessons learned from this initial program. 

 

We will continue to keep you updated on the latest changes as the information becomes available and 

are here to assist you in applying for PPP and SBA EIDL loans.   Please reach out to us with any questions 

or assistance needed. 

 

Stay Safe and Healthy, 

Your VHA Team 


